Beirut Stock Exchange

Application Instructions for Admitting Brokers 

1. The said document shall be respected in content and in form when filing an admission application.

2. All the titles mentioned hereunder shall be printed in bold, then followed by the adequate answers.

3. No question shall be overlooked or left unanswered. All questions mentioned below shall be answered in order.

4. The applicant shall find attached hereto a list of all documents to be submitted along with the admission application.

5. In case the application was accepted, the application and all other documents shall be kept at the archives department where the public can gain access to them.

Brokers Admission Application 

· Full trade name of the broker:

· Name of the broker’s legal representative:

· Head office:

· Phone:                 Telex:                  Fax: 

· P.O.Box:

· Number of employees:

1. Commercial Object and Activities of the broker

Describe the broker’s commercial object, previous and future activities, as well as the operations undertaken by its subsidiaries (if any). 

2. Activities of the Company

Unveil the broker’s plans to set up branches abroad and to gain seats in international stock exchanges. Specify the address of the broker’s offices in Lebanon and abroad. 

3. Properties of the Company 

List the broker’s real estate properties, with all the required details (numbers, zones, others), if any.

4. The History of the Company

Sum up, in chronological order, the history of the brokerage company since its incorporation until the date of the filed application. Include therein the names of the founding shareholders or partners, the broker’s initial trade name, object, form, and head office. Unveil in the same vein the names of the parties authorized to sign on behalf of the broker upon the company’s incorporation. Reveal the broker’s initial capital upon incorporation and the company’s duration, in addition to all amendments thereto to be determined with their specific dates.

5. Legal Proceedings 

Unveil all the legal proceedings still pending before courts irrespective of the value of the claimed compensations or properties, subject of the lawsuits involving the brokerage company or any of its subsidiaries. In this event, the judicial or administrative authorities before which the proceedings are pending shall be identified along with the identity of the parties and the invoked facts constituting the bases of the proceedings.

6. Administration of the company  

Provide the hereinafter required information about the Chairman, the Director General, the Assistant Director General (if any), or any person authorized to run the company or sign on its behalf, as well as all members of the board of directors. 

	Name
	Age
	Address
	Responsibilities; Date of election or appointment for the first time


	Number of shares, classified by category, he benefits from 




In addition, specify the experience of the Chairman, the Director General, the Assistant Director General (if any) and all parties authorized to sign severally on behalf of the company (the broker) during the five years prior to their election or appointment. Highlight the position they occupied and the activities they undertook as well as the identity of the company they worked for. 

Determine the other responsibilities they currently bear in other companies or institutions.

7. Capital distribution per share categories if any:

	Capital value
	Share categories
	Number of shares per category
	Capital distribution per share category
	Share value

	
	
	
	
	

	
	
	
	
	


8. Rights pertaining to shares

Determine the shareholders rights to the share earnings (upon profits distribution) and the assignment right if nominal as well as other rights, privileges, and advantages related to the shares.

Highlight the conditions governing any share earnings distribution (upon profits distribution) during the past 5 years, the distribution date, the settled value, and any default on accumulated earnings payment. 

9. Capital increase through cash subscription

Capital increases through cash-issued shares during the past five years:

	Date
	Share number & category
	Price per share
	Total value of capital increase per share category

	
	
	
	

	
	
	
	

	
	
	
	

	
	Total
	
	Total


10. Justifying capital increase

Describe in brief how the increase proceeds are to be used.

11. Capital increase through a non-cash subscription

Capital increases through non-cash issues during the past 5 years.

	Date
	Subscription means
	Share number & category
	Price per share
	Total value of capital increase per share category

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	
	Total


· Describe in brief the movables and immovables, subject of the capital increase, and determine the assessment value

12. The shareholders controlling 10% of the voting rights

Provide the required information about every shareholder who holds 10% or more of the voting rights in the brokerage company in general or in any share category. 

	Shareholder name & address
	Share category or categories
	Number of shares
	% of the total voting rights in the company & in each category

	
	
	
	


13. Investments in immovables

Indicate in a detailed table or list the book value on the application date, the computing value and the current market value of the investments in the immovable assets owned by the broker. 

14. Real estate rights and guarantees

Highlight all the real rights and guarantees on the immovables owned by the broker. Specify the guarantees awarded by the broker to another party. 

15. The Subsidiaries

Provide the following information about the subsidiaries of the applying broker:

	Name
	Capital
	Incorporation law of the country
	% owned by the broker in the subsidiary capital
	Nature of business 

	
	
	
	
	

	
	
	
	
	


16. The parent company 

Provide the following information about the parent company of the applying broker: 

	Name
	Capital
	Incorporation law of the country
	% owned by the parent company in the issuer’s capital


	Nature of business 




17. The broker’s employees chosen to hold the professional card and to be represented on the trading floor:  

	Name
	Age
	Address
	Police Record
	Years of experience


	Nationality
	Degrees

	
	
	
	
	
	
	


18. The previous bond issues over the past 10 years

	Date
	Bond number & category
	Issue value per category

	
	
	

	
	
	


· Describe in brief how the issue proceeds are to be used.

19. Interest Rate: 

Determine the interest rate and highlight, in the event of “variable” interest-bearing securities, the bases adopted to set interest rates and the re-setting dates.

20. Order of priorities:

Specify the priority of the securities relative to other bond issues.

21. Other terms: 

State whether the issue is convertible or secured and reveal any other fundamental condition.

22. Payment terms:

State the name and address of the payment agent (if any) and the places where the principal, interest, and other amounts (if any) shall be settled.

23. Enumerate the other stock exchanges or financial markets (if any) where the broker gained a seat with the admission date.
24. Determine whether any of the other stock exchanges or financial markets has previously rejected the broker’s admission application.
25.  Determine the end date of the fiscal year. 
26. Unveil the identity of the official and supplementary auditors, if any.

27.  Reveal the identity of the legal consultants. 

28. Highlight the date of the last annual ordinary general meeting or the partners’ meeting.

29. Provide any other unusual information about the company’s contractual relations with third parties. 
The needed documentation 

1. An application duly signed by the legal representative of the body corporate as per the rules laid down by the Committee.

2. A certified copy of the company’s Articles of Association and all amendments thereto.

3. A certified copy of the company registration application.

4. A certified copy of the company registration certificate.

5. A recent official commercial circular.

6. A copy of all corporate minutes kept at the Secretariat of the commercial register for the past three years in case the company has been incorporated for 3 years or more. If not, they shall go back to the period elapsing between the incorporation and application dates.

7. A copy of all reports and final accounts for the past three years in case the company has been incorporated for 3 years or more. If not, they shall go back to the period elapsing between the incorporation and application dates.

8. A letter of commitment to deal with the Committee-accredited payment and delivery body as per Article 174 of the By-laws. 

9. A bank guarantee exclusively issued by a bank operating in Lebanon and addressed to the Stock Exchange as per the Committee-endorsed text. Worth 200 million Lebanese pounds, the said guarantee shall cover all the broker’s liabilities to any other broker or the SE administration.

10. A commitment letter to abide by the Law, the by-laws, and the Committee-issued circulars and decisions

Attestation of the Broker

I the undersigned ---------------- authorized to sign on behalf of the company --------------- hereby declare, in accordance with the powers duly entrusted to me, that the information enclosed therein is true, accurate, and exact and that the company has not overlooked any basic or fundamental fact. As such, the company shall, to the best of its knowledge, be held liable for any false and untrue information likely to mislead at all levels. 

Date -------------------- Place ----------------







-----------------

(company name)







------------------








(signature with the full name, title, and seal of the company) 

